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Expenditure Filing on PFMS

1 What is Expenditure Filing

The process of feeding the day to day transactions as recorded in the cash book on the
PFMS portal by an agency registered on PFMS, is called expenditure filing and
expenditure filing is done through EAT Module of PFMS.

An agency should be registered on PFMS for filing expenditure. On registration of an
agency, itgets an Agency Admin log in and password.

Steps involved in expenditure filing:

1.

o0k wN

Log into PFMS with Admin log in and password received at the time of registering
the agency.

Figure 1. PFMS Home Page (pfms.nic.in) - Login
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1.1 Creation of Maker and Checker :

The PFMS has been designed with Maker Checker concept where the Data Operator
(Maker) will make all transaction entries and submit it to the Data Approver (Checker) for
verification and approval/rejection of transactions. For this purpose two separate users
have to be created as Data Operator and Data Approver by the Admn user.

1. Open Admin User ID of the Agency
2. Go to Masters — Users-Add New.
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Figure 2: Add new user

On clicking the Add New Button, the Registration window will open
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Figure 3 create agency user



Select the type as Data Operator or Data Approver, as the case may be.

» Enter the First Name

» Enter the Last Name

» Enter E mail: This should be an correct and operational email as the password
and other communication will be sent to this registered mail only.

» Enter the Office Phone Number

» Enter Mobile Number, if any.

» Give a Loginid for the user.

After entering all these details click on submit button. A successfully registered message
will appear. Password of the user will be forwarded to the email of the user submitted at
the time of creation. Follow the same procedure for creation of Data Approver by selecting
the type as Data Approver. After obtaining the password the operator and approver can
log in to do their respective functions.

1.2 My Fund -Entering all receipts of the agency:

The receipts of the agency consists of opening balance, receipts from Central
Government, , receipts from other agencies, receipts from State Government, returned
by other agencies, interest income, income from other sources, etc. All details will be
entered by Data Operator and approved by Data Approver.

1.2.1 Opening Balance :

The opening balance as per the cash book as on 15t April of the financial year is to be
entered on the PFMS portal. This is a onetime exercise when the agency starts filing
expenditure in PFMS. In subsequent years, the opening balance will be automatically
available in the system. For capturing opening balance, the Data Operator will log in and
go to My Fund>Opening Balance option as shown in figure 4.
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Figure 4 View opening balance

After entering the Opening Balance page click on Add Opening Balance button.
The page for capturing opening balance will open.
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Figure 5 Add Opening Balance

» Select the Scheme to which the opening balance is to be added from the drop
down list.

» Selectthe appropriate bank account for which the opening balance isto be added.
For Cash Balance select Cash option.

» Available balance in the system against the bank account selected will be
displayed by the system. At the start of Expenditure Filing by an Agency it will be
Zero.



» Enter the opening balance amount.
» Opening Balance date needs to be posted which should be date of beginning of

PFMS EAT Module.

» Select the option as Component wise or as Bulk. Component wise option is for
entering opening balance against each and every component. Bulk option is for
entering opening balance against all components.

» Select Reverse Entry check box for making a reversal entry (deduction) from
opening balance already entered.

After entering all the details, click on Save Button to save the opening balance in the
system.



The opening balance entry will be approved by Data
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Figure 6 details of opening balance entry

» Data approver will log in and go to> My fund>Opening Balance.
» The opening balance submitted by Operator will be displayed in the page.
» Click on scheme component Button for opening the page.
» Verify the details of opening balance entry.

» The approver can approve, reject or cancel the entry.
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Figure 7 details of opening balance



Verify the details and approve/reject the entry as the case may be. Rejected entries can
be edited and submitted again by the Data Operator to the Data Approver. The balance
in the selected account for opening balance will be inflated to the extent of approved
opening balance amount.

1.2.2 Receipts from Central Government:
As and when the fund is released by the central government directly to the agency,
it become visible as detailed in figure 8.
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Figure 8 Fund Received from Central Government

Go to “My Fund” > Received from Central Government. A new page will open showing
all the details of sanctions/releases from Central Government Ministry as shown in figure
9.
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Click on the sanction number to verify the details
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Figure 9 Receiving of Fund

click on “Received” button to receive the amount. If the sanction does not pertain to the
agency, it can be returned by clicking on “not received” as shown. This action is to be
done only by the Agency Administrator.
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1.2.3 Receipts from other agencies:

To receive the funds transferred by parent agency/higher level agencies - Go to>
My Fund >Received from other agencies. All the releases will be displayed sanction-
wise. Allthe other steps are similar as explained in the case of receipt from Central Gowt..
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Figure 10 Receipts from other agencies
This action is to be done only by the Data Operator (Maker).

1.2.4 Return from Other Agency:
This menu will be used in case the unutilized fund is returned by the child agency.
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1.2.5 Receipts from State Governments_:

Since the releases by the State Government to the agency are not processed
through PFMS, it has to be entered separately. For entering such receipts”:

Go to My Fund >Received State Government

Figure 11 Receipts from State Governments
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Click on “Add new fund from State Gowt” to enter the details of fund received from the

State Government. A new window as given under will open.
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Figure 12 details of fund received from the State Government

» Select the Scheme from the drop down list.
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Select the bank account for adding the State Share.

Enter the Sanction Number of the State Govt. Sanction Letter.

From the Date picker post the Sanction Date.

Enter Sanction Amount.

Select the Instrument type as cheque, DD or ECS as the case may be.
Enter the drawee’s name in favouring column.

From the Date picker post Instrument Date.

Give remarks, if any and save.
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A message that “record saved successfully” will appear as given in figure 13.
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S b Sanction Amount :

Agenci L Instrumen! tType : | select— v
My Funds b State Gov. Scheme : |_select v
Instrument Number :

g fe [

Favouring :
Advances [

Instrument Date : s}
Expenditures [
Remark :
Bank
an [ P
Misc. Deduction Filing [
Save Back

Utilisation Certificate [
CPSMS Forum
Tally Integration [
Bank Printing Templates [

Figure 13 Fund record saved successfully
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Operator will login in PFMS and then go to my fund>Receipt from state gowt to open
Manage Funds from State Government page. Click on the “State Scheme” hyperlink to
view detalils.

C a a Wel : issi d =
W Public Financial Management System-PFMS e G ommissioner.rd] Logaut
&,‘L\ A A e - (formenty CPSMS) Agency: MADHYA PRADESH STATE EMPLOYMENT GUARANTE BHOPAL Change Password
o 0/a Controller General of Ministry of Finance Financia| Yaar: 2013-2014,
Home Manage Funds From State Government
Schemes : | gg22 GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME v
E-Payment [
Bank Account : | _szlea- v
Reports Status : | -Select- v
My Details [
Masters 3 State Scheme Account Number Sanction Number Sanction Date Sanction Amount
Other 2014-MGHREGA 04/03/2014 120000.00 | Created
My Schames [
other 2014/CPSMS/ 100000.00 | Created
Agencies U || [Add Hew Fund From state Government
My Funds [
Transfers [
Advances [
Expendituras. D
Bank [
Misc. Deduction Filing [
utilisation Certificate D
CPSMS Forum
Tally Integration
Bank Printing Templates [

Figure 14 Details of Fund received

Operator will verify the detail and click on submit for approval as under.

A e - (formerty CPSMS) Agency: MADHYA PRADESH STATE EMPLOYMENT GUARANTE BHOPAL
0/0 Controller General of Ministry of Finance Finsncial Year: 2013-2014
Home
E Payment 4 Sanction Number: 2014-MGNREGA
Reports Sanction Date: 04/03/2014
Scheme Name: MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME
My Details [
Bank Account: 63040850778 - MADHYA PRADESH STATE EMPLOYMENT GUAR
Masters [ Sanction Amount:  120000.00
Financial Year: 2014
My Schemes [
State Scheme Name: Othar
Agencies [ Payment Mode: Cash
Favoring: Commissioner, MGNREG
My Funds [
IFSC Code:
Transfers (1 MICR Code:
i b Instrument Number:
Instrument Date: 04/03/2014
ke [ Status: Created
S b Remark: state share
Submit For Approval ‘ | Cancel Transaction
Misc. Deduction Filing [
Utilisation Certificate [
CPSMS Forum
Tally Integration [
Bank Printing Templates [

Figure 15 Submit for Approval
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The Data Approver will log in and go to> My Fund> Received from State Govt. The fund
details submitted by the Data Operator will appear with the status as “submitted”.

- a a wel : issi d
L Public Financial Management System-PFMS Yelcome oo
&8 A . (formerty CPSMS) Agency: MADHYA PRADESH STATE EMPLOYMENT GUARANTE BHOPAL
o 0/a Controller General of Accounts, Ministry of Finance Financial Year: 2013-2014.
Home Manage Funds From State Government
Schemes : | 0522 - MAHATIMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME v
E-Payment [
Bank Account : | _sziea- v
Reports Status : | _Szlea- v
by Detats b
Hacters > State Scheme Account Number Sanction Number Sanction Date Sanction Amount
63040890778 04/03/2014 2000008 | Submitted I"
— b Joslzc ]
63040890778 04/03/2014 e
e ace b [Add Hew Fund From State Government
My Funds L
Transfers D
Advances [
Expenditures [
Bank D
Misc. Deduction Filing [
Utilisation Certificate [
CPSMS Forum
Tally Integration
Bank Printing Templates [

Figure 16 Fund Details submitted

Click on the “State Scheme” hyperlink to open the approval page. After verifying the
details, the Data Approver will approve, reject or cancel the transaction as the case may
be after entering the reason for rejection/cancellation.

F! ¥
# | |Public Financial Management System-PFMS e RGEwCYADN o sout
déb A = 3 (formerty CPSMS) Agency: MADHYA PRADESH STATE EMPLOYMENT GUARANTE BHOPAL Change Passwor:
== ||0/o Controller General of Ministry of Finance Financial Year: 2013-2014

Home

Funds From State Government Details

Efpyment b Sanction Number: 2014-MGNREGA
Reparts Sanction Date: 04/03/2014
Scheme Name: MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME
Details
i b Bank Account: 63040890778 - MADHYA PRADESH STATE EMPLOYMENT GUAR
Masters 3 Sanction Amount: 120000.00
i Financial Year: 2014
My Schemes >
State Scheme Name: Other
Agencies )3 Payment Mode: Cash
Favoring: Commissioner, MGNREG
My Funds >
i IFSC Code:
Transfers D MICR Code:
e b Instrument Number:
Instrument Date: 04/03/2014
Expanditiras > Status: Submitted
Bak > Remark: state share
[Approve | [ cancel Transaction |
Misc. Deduction Filing D
utilisation Certificate >
CPSMS Forum
Tally Integration >
Bank Printing Templates >

Figure 17 Fund Approval
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1.2.6

Interest Income

This menu is used for capturing periodical interest receipt from Banks. For capturing
interest income Go to>My Fund>Interest Income. Manage Interest Income page will open.

E-Payment

Scholarship Management

Bank Account :

Status :

50000001101-DDO - ALLAHABAD BANK

-Select—

Selected Interest Incomes

No Records Found

Expenditures

Bank

Misc. Deduction Filing

Utilisation Certificate

CPSMS Forum

Register / Track Issue

Reports
My Details b3 |

e g

My Schemes [ ﬁ
Agencies (]

My Funds [>| Opening Balance

Transfers [> | Received from Central Govt
Advances [* | Received from Other Agency

Returned by Other Agency

Received from State Govt

Interest Income

Investment Details| View Interest]
Income from Other Sources

Manage Returned Funds

ncome

Figure 18 interest receipt from Banks

T

Click on Add Interest button to capture the details of interest income. Window to capture
the interest income will open as shown in figure 19.

E-Payment

Scholarship Management

Reports

My Details

Masters

My Schemes

Agencies

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

Utilisation Certificate

CPSMS Forum

Register / Track Issue

The interest amount already

BankAccount :
Period From :
Period To :

Income From Interest :

Remark :

included in the opening balance should not be reflected here.

50000001101 - DDO - ALLAHABAD BANK

22/08/2014 e

22/08/2014 o]

Interest Income

{Amount should not be less than Zero)

Amount :

Schemes :  9268-SKILL DEVELOPMENT MISSION CENTRAL SECTOR

Figure 19 details of interestincome

YV V.V VYV

Scheme:

accounted.

n

Bank Account: Select the Bank Account to which interest income is to be added.
Period From: From the date picker post the date from which interest is due.
Period To: From the date picker post the date up to which interest is accrued.
Income from Interest: Enter the interest earned amount in this column.
Select the scheme/s against which the interest amount is to be



» Amount: Enter the interest amount against a particular scheme in this column.

» Add: Click on Add button which will display the scheme-Amount details in a grid.
If interest earned is against more than one scheme, the user may add more
scheme and amount here.

» Remarks: Enter remarks, if any, in this field.

» Submit/Cancel: The user may either submit or cancel the data by clicking on the
appropriate button.

E-Payment

Scholarship Management  [>

Reports

My Details
Masters

My Schemes
Agencies

My Funds
Transfers
Advances
Expenditures

Bank

Misc. Deduction Filin .
=) L Remark: 1pterest earned from Jan to June 2014

Utilisation Certificate [

CPSMS Forum

Register / Track Issue

BankAccount :

Period From :

Period To :

Income From Interest :

The interest ameunt already included in the opening balance should nt b reflected here.

Interest Income

50000001101 - DDO - ALLAHABAD BANK -

01/01/2014 |

30/06/2014 |

6000 {Amount should nat be less than Zero)
Schemes: 9268 SKILL DEVELOFMENT MISSION CENTRAL SECTOR -
Amount : g0

SKILL DEVELOPMENT MISSION CENTRAL SECTOR 6000.00 X

Scheme Amount

Figure 20 Interest income details saved successfully

Upon submitting the transaction, a message “Interest income details saved
successfully” will be displayed.

E-Payment

Scholarship Management

Reports

My Details

Masters

My Schemes

Agencies

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

utilisation Certificate

CPSMS Forum

Register / Track Issue

The interest amount already included in the opening balance should not be reflected here

Interest Income

[Interest income details saved successfull

{Amount should not be less than Zero)

BankAccount :  _Select—
Period From :  2/08/2014 B
Period To:  23/08/2014 |
Income From Interest :
Schemes: _Select—

Amount :

I

Remark :

Figure 21 Interest income details saved successfully

Click on back button or go to>My Fund> Interest Income menu to open manage interest
income page. The status of the transaction will be shown as created now.
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. » - (tormerty CPSMS) Agency: State Scheme Administrator
070 Controller General of Accounts, Ministry of Finance Financial Year: 2014-2015

g ‘ Public Financial Management System-PFMS e R

Home Manage Interest Income

Bank Account :  50000001101-0DO - ALLAHABAD BANK -

E-Payment b3
Status :  -Seleci~

Selected Interest Incomes

Scholarship Management  [>

Reports

My Details

n

Bank Account Number A Amount Period From Period To Status
50000001101 6000.00 01/01/2014 30/06/2014 reated

Masters

My Schemes

Agencies

My Funds

Advances

Expenditures

Bank

>
L
L
(b3
b3
Transfers [
>
>3
P2
P

Misc. Deduction Filing

Figure 22 manage interestincome

Click on the Sanction No. hyperlink to submit the interest details created for approval.
» Edit: Click on edit button to edit the interest income details.
» Submit for Approval: Click to submit the transaction for approval to the Data
Approver.
» Cancel Transaction: To cancel the details, click Cancel Transaction button.

e . . . I : i
q Public Financial Management System-PFMS Welogme: Dafs Onceator ¢ / (patnado) Lot

" N X (tormerty CPSMS) : h vy ge Passwol
&.'-4 0/0 Controller General of Accounts, Ministry of Finance e oclcle antats

Home Interest Income Details

Bank Account : 50000001101
E-Payment D
Period From : 01/01/2014

Scholarship Management D Period To : 30/06/2014

Income From Interest: 5000.00
Reports

Scheme :

My Details D Scheme Amount =
e SKILL DEVELOPMENT MISSION CENTRAL SECTOR 6000.00
Masters P
e ] Status : Created
My Schemes D
= S === Remark : Interest earned from Jan to June 2014
|Aocndies 4 [ submit For Approval | [ Cancel Transaction |
My Funds P
Transfers D
Advances D
Expenditures D

Figure 23 submit the transaction for approval




On submitting the transaction for approval a message “Submitted successfully” will be
shown. The status of the transaction will now be submitted. The user can cancel the
transaction at his stage also.

Scholarship Management [
Reports

My Details
Masters

My Schemes
Agencies

My Funds

Bank Account :
Period From :
Period To :
Income From Interest :

Scheme :

Status :

Remark :

50000001101
01/01/2014
30/06/2014

6000.00

Scheme

SKILL DEVELOPMENT MISSION CENTRAL SECTOR

9 * ‘ * Welcome: Data Operator
W Public Financial Management System-PFMS User Type: AGENCYDO
Y e S (tormerty CPSMS) Agency: State Scheme Administrator
i." 0/0 Controller General of Accounts, Ministry of Finance Financial Year: 2014-2015
Submitted successfully
E-Payment b3

Amount
6000.00

Submitted

Interest earned from Jan to June 2014

Transfers
Advances
Expenditures

Bank

vivilwilvlv|lwImlm|=|=

Misc. Deduction Filing

Figure 24 status of the transaction
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Approving Interest Income

To approve the interest income transaction submitted by the Data Operator, the Data
approver will log in and go to> My Fund> Interest Income. Manage Interest Income page

will open.

Figure 25 verify the interest income details

[ T G s -y m————s o rmanue rear T zurs-zuIs I e < B
Home Manage Interest Income
Bank Account :  50000001101-DDO - ALLAHABAD BANK -
E-Payment L
Status :  -Select— -
Scholarship Management [
Sanctions >
Selected Interest Incomes
Reports
Bank Account Number A Amount Period From Period To
Masters [ ||| | soooooo1101 6000.00 01/01/2014 30/06/2014 Submitted
My Schemes [ [ Add interest Income
Agencies [ B
My Funds [*| opening Balance
Transfers [> | Received from Central Govt
Advances [ | Received from Other Agency
Expenditures [> | Returned by Other Agency
Bank [> | Received from State Govt
Misc. Deduction Filing [> | Interest Income
utilisation Certificate %) Inveﬁmelw‘

Interest Income submitted by Data Operator will displayed in this page. Click on Bank
Interest Income hyper link to open and verify the interest income details submitted by the

operator.

Approve: Click on Approve button to approve the transaction.

Reject: Approver may reject the transaction by assigning reason for rejection. Rejected
transactions can be edited submitted again by Data Operator to the Approver.

Cancel: transaction can be cancelled by the approver by clicking cancel button.

Public Financial Management System-PFMS

0/0 Controller General of Accounts, Ministry of Finance

Welcome: Data Approver

User Type: AGENCYDA

Agency: State Scheme Administrator
Financial Year: 2014-2015

Interest Income Details

Home
Bank Account :

E-Payment )
Period From :
Scholarship Management  [» T
Sanctions D Income From Interest :
Scheme :

Reports

Masters B
Status :

My Schemes >
Remark :

50000001101
01/01/2014
30/06/2014

6000.00

m

Scheme Amount
SKILL DEVELOPMENT MISSION CENTRAL SECTOR 6000.00
submitted
Interest earned from Jan to June 2014

7

Expenditures

Bank

7

7

Misc. Deduction Filing

(b > Approve | [ Reiect | [ Cancel Transaction |
My Funds >
Transfers D
Advances D

Figure 26 approval of the transaction
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For approving the transaction, the approver may click on Approve button. Enter remark
and confirm for final approval of interest income.

Public Financial Manz¢

sement System-PFMS

CrSMs)

Home
Bank Account :
E-Payment
Period From :
Scholarship Management Period To :
Income From Interest :
Sanctions
Scheme :
Reports

Masters

My Schemes

Agencies

Status: S

Remark : Ir

Data Approver
AGENCYDA

2014-2015

Interest Income Details

Remark 1nterest earned from
Jan to June 2014

e Scheme Administrator

ra =

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

Figure 27 remark and confirm for final approval

Ipatnada] Logout{li

Change Password

n

A message “Request has been Approve successfully” will be displayed. The status of the
transaction will now be shown as approved.

Figure 28 status of the transaction
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- - 3 Welcome: Data Approver
Public Financial Management System-PFMS User Type: AGENCYDA
. . (tarmerty CPSMS) Agency: State Scheme Administrator .‘ -
0/0 Controller General of Accounts, Ministry of Finance Financial Year: 2014-2015
Home Interest Income Details
Request has been Approve successfully
E-Payment >
Bank Account : 50000001101
Scholarship Management  [» Period From : 01/01/2014
) I Period To : 30/06/2014
Income From Interest : 5000.00
R ris
e Scheme :
Scheme Amount
Masters [>
SKILL DEVELOPMENT MISSION CENTRAL SECTOR 6000.00
My Schemes [>
Agencies b3 REMark . erest earned rrom Jan to June 2014
iy Funds D
Transfers b
Advances >
Expenditures >
Bank >
Misc. Deduction Filing [

[patnada;
Change

(]




1.2.7

Investment Details.

If the agency has any type investment made, income from such investment are captured

here.

Go to> My Fund>Investment Details. Manage Investment details page will open.
T R

Figure 29 Investment Details

— P17 U GO OETE Sl UT AGLUUITLS, MINSUy urminance | Friras | Year: 2014-2015
i Manage Investment
Bank Account :  50000001101-DDO - ALLAHABAD BANK hd
E-Payment b3
Status :  Select- -
Scholarship Management ¥
Reports
Selected Investment Incomes
My Details
x > Bank Account A Amount Status Created Date
i b Number
50000001101 2000.00 | Created 25/08/2014
My Schemes L
Add Investment Details
Agencies >
My Funds [> | Opening Balance
Transfers [> | Received from Central Govt
Advances [>| Received from Other Agency
Expenditures [> | Returned by Other Agency
Bank [> | Received from State Govt
Misc. Deduction Filing [> | Interest Income
Utilisation Certificate [> | Investment Details

m

For adding new investment details, click Add Investment Details button. Investment detail

page will open.

Public Financial Management System-PFMS

0/0 Controller General of Accounts, Ministry of Finance

Welcome: Data Operator

User Type: AGENCYDO

Agency: State Scheme Administrator
Financial | Year: 2014-2015

armerty CPSMS)

Home

E-Payment

Scholarship Management

Reports

My Details

Masters

My Schemes

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

C B Be Be B B Po Bo Bo B

Investment Details
BankAccount : 50000001101 - DDO - ALLAHABAD BANK -
Investment Type : Select- E]
—Select -
Investment Amount : |G incooo

RegularDeposits

Scheme : | Other LF{AL SECTOR hd

Amount :
Remark :

Figure 30 Add Investment Details

Bank Account: Select the Investment Account from the drop down list.
Investment Type: The type of investment may be selected as Fixed Deposit, Regular
Deposit or Others.

Investment Amount: Enter the Investment Amount here.
Scheme: Select the scheme from the dropdown list.
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Amount: Put the amount against each scheme in this column.

Add: Click on Add button. Scheme Amount details will be displayed in a grid. User can
add more scheme and amount here. The total amount against all individual scheme
should tally with Investment Amount column.

Remark: Enter remarks, if any

Submit: After entering all details click on Submit button to create Investment Details. A
message “Investment Income details submitted successfully” will be displayed.

¥ ||Public Financial Management System-PFMS e
éﬁ . ) (fermerty CPSMIS) Agency: State Scheme Administrator
. 0/0 Controller General of Accounts, Ministry of Finance Financial Year: 2014-2015

Home Investment Details
BankAccount : 50000001101 - DDO - ALLAHABAD BANK -
E-Payment b3
Investment Type :  FuedDeposts -
Scholarship Management [
Investment Amount : 2000
Reports
Scheme :
cheme Schemes :  3268-SKILL DEVELOPMENT MISSION CENTRAL SECTOR -
My Details [ R o000 =
Masters [
My Schemes [
Scheme Amount
Aococics 4 SKILL DEVELOPMENT MISSION CENTRAL SECTOR 2000.00 x
fyfunds 2 Remark: £3.cd deposit details|
Transfers ¥
St 2 [ submit |
Expenditures i
Bank [
Misc. Deduction Filing >

Figure 31 Submit button to create Investment Details

Click on Back button or go to>My Fund>Investment Detail menu to open Manage
Investment page. Click on Bank Account no. hyperlink to open and view the investment
details entered.

B = a s Welcome: Data Operator
W Public Financial Management System-PFMS e
éé- - . {formerty CPSMS) Agency: State Scheme Administrator
0/0 Controller General of Accounts, Ministry of Finance Financial Year: 2014-2015
P Manage Investment
Bank Account :  50000001101-DDO - ALLAHABAD BANK A
E-Payment [
Status : -Selsct- -
scholarship Management ¥
Reports
Selected Investment Incomes
My Detail. =
s P Bank Account A Amount Created Date
Number
Masters 73
50000001104 2000.00 | Created 25/08/2014
My Schemes D 50000001101 2000.00 | Created 25/08/2014
Agencies D [ Add i
My Funds [
Transfers ¥
Advances b
Expenditures [
Bank [
Misc. Deduction Filing [

Figure 32 open and view the investment details entered
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Operator will verify the details and Edit, Submit for Approval or Cancel the transaction as
the case may be. If the transaction is submitted for approval and confirmed with remark,
the same will be available atthe level of Data Approver for the approving the transaction.

q Public Financial Management System-PFMS L el g o
(formerty CPSMS) : _r FK Change Passwal
@ 0/a Controller General of Accounts, Ministry of Finance e

Expenditures

Bank

Home Investment Income Details
E-Payment [ Bank Account : 50000001101
Investment Type : FixedDeposits
Scholarship Management [
Investment Amount : 2000.00
Reports Sch .
chems Scheme Amount
My Details L SKILL DEVELOPMENT MISSION CENTRAL SECTOR. 2000.00 E
g b Status : Created
Remark :
My Schemes [>
[ Submit For Approval | | Cancs! Transaction |
Agencies [>
My Funds [>
Transfers [
Advances [
D
>
>

Misc. Deduction Filing

Figure 33 Submit for Approval or Cancel the transaction

Approving Investment Income.
For approving the Investment Income details, the Data Approver will log in and go to> My
Fund>Investment Income menu and approve the transaction in similar way as explained
in other My Fund Transactions.

25



1.2.8 Income from Other Sources

This menu is used for capturing any other income of the agency other than the sources
explained above.

Go to>My Fund>Income from other Sources>Add New. Fund Received from other
sources page will open.

g

AdhocReports

Public Financial Management System-PFMS

0/o Controller General of Accounts, Ministry of Finance "

BharatKosh Report s Scheme : * | _select—
— Project: [ _saimct
Bank Account : *
E-Payment >
Fund Sources s * | v Please Chack For Opening Balance
Reports
Fund Type : * | _sajact—
My Details
Funds Recsived From : *
e Ref No: *
My Schemes Actual Transaction Date : * =
Agandies Payment Mode : * | _goioct
Favouring Of : *

Instrument Number : *
Transfers » | Received from Central Govt
Instrument Date : * [31,0872015 =
Advances > | Received from Other Agency
Fund Amount : *
Scheme Allocation > | Returned by Other Agency e

Expenditures

[
[
[
C
My Funds [>| Opening Balance
[
C
L
[>| Received from State Govt
L

Bank > | Interest Income

Ragister/ Track Issue Investment Details
4
Misc. Deduction Filing [ | Income from Other Sources [
Utilisation Certificate [ | Manage Retumed Funds [susem]
[submit] [Cancel
x |
Accounting System Integration [ Manage Refund Settlement

Figure 34 Income from Other Sources

Select the scheme from the drop down menu

Select the Bank Account against which income is to be added.

Select the source of Fund. These are UNICEF, World Bank and other etc.
Select the Fund Type. These are Grant in Aid, Donor and Loans & Advances
Enter the Department from which fund was received

Enter Reference Number

Select the payment mode as Cheque, DD, ECS, RTGS etc.

Enter the recipient detail in Favouring of Column.

Enter the Instrument Number

From the Date picker, post the Instrument Date.

Enter the Income Amount in Income Amount Col.

Enter remarks, if any and submit.

YVVVVVYVYVYVVVYVYYVYYVY
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AdhocReports

Bharatkosh Report D

Home

Funds Received From Other Sources
E v

Scheme : *

Project :

9338 - DEEN DAYAL UPADHYAYA GRAM JYOTI YOJANA (DDUGJY)

—Select—

E-Payment
Reports

My Details

Masters

My Schemes
Agencies

My Funds
Transfers
Advances

Scheme Allocation
Expenditures
Bank

Register/ Track Issue

BB B B e B B B B2

Bank Account : *

Fund Sources : *

Fund Type : *

Funds Received From : *
Ref No : *

Actual Transaction Date : *
Payment Mode : *
Favouring Of : *
Instrument Number : *
Instrument Date : *
Fund Amount : *

Narration :

Voucher Number :

30

-Rural i G ion Limited - STATE BANK OF INDIA

WorldBank

Grant in aid

01/01/2015

RefiWorld

01/08/2016

DD

RECL

125645

01/01/2015

100000

v

v

Rupees one lakh(s) only

£

Please Check For Opening Balance

Figure 35 Income details

A message “Record saved successfully”’

will be displayed. Click on Back button or
go to>My Fund>Income from Other Sources menu to open the Mange income from
other sources page to submit the income details created by the operator. Click on

Scheme hyper link to open and view the income details.

Ho

me

E-Payment

Scholarship Management

Reports

My Details

Masters

My Schemes

Agencies

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

< | =

=

-
Manage Income From Other Sources.

Schemes :
Bank Account :

Status

Scheme

SKILL DEVELOPMENT MISSION CENTRAL SECTOR 50000001101

9268 - SKILL DEVELOPMENT MISSION C
50000001101 - DDO - ALLAHABAD BANK

~Select-

Bank Account

ENTRAL SECTOR

Source Type

WorldBank

Amount
5000.00 | Created

[Add New I From Other Sources

] ] ]

=

B

Figure 36 open and view the income details

Verify the details and Edit, Submit for Approval, Cancel the transaction as the case may
be. After submitting for approval, the income details will be available ate Data Approver

level for approving, rejecting, cancelling the details.

Approve Income from Other Sources

Approver will log in and Approve, Reject or Cancel the transaction after verifying the

details as in other cases of incomes.
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All the other receipts accruing to the agency has to be entered in the appropriate
module und My Fund Menu.

1.3 Fund Transfer

Fund can be transferred individually or in bulk from parent agency to the child agency
using this module. Bulk transfer means transfer of funds simultaneously to more than
one agency. Bulk customization master is created for bulk transfer.

Go to Masters>Bulk Customization>Manage

A window for creation of bulk customization will open. Separate customization for each
module like transfer, expenditure and advances at each level in addition to level type is

to be created.
MY L'eTans 1 I
Masters [* | users [*
My Schemes [ | Bulk Customization [
Agencies [* | DSC Management [
My Funds [* | vendors [»
T r

Figure 37 Fund Transfer

Menu for Bulk Customization

» Scheme: From the dropdown, User will select the Scheme for which Bulk
Customization is to be created.

» Module: The modules can be fund Expenditure / Fund Advances / Funds Transfer.
For Funds Transfer user selects “Funds Transfer”

» Level type: User will click on the radio button Rural / Urban as the case may be.

» Level: The user will select the level of agencies to which fund is to be transferred as

District, Block/Tehsil, Panchayat/Town, Village/Ward as the case may be. Separate

customisation will have to be created for each level type and level.

Name: After the scheme has been selected, User can type the name of the

customization for reference purpose.

» Transaction Type: From the Transaction Type radio button, user needs to select the
type of transaction for which this customization is being created. Transaction type can
be anyone of the following:

A\

Ooo0Component Wise
v Bulk

v Default Component
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If the user clicks on transaction type “Component Wise”, Scheme Component list gets
Populated and User can select any or all the components/subcomponents of the scheme
as may be required or select bulk if he wants to use all the components for the fund
Transfer.

» Default Amount: It is an optional field. The user can choose to enter this col. If
the transferring amount is same for all or most of the agencies. The use can edit
the amount col. at the time of fund transfer.

JOOPayment mode: the user can select the payment mode using which the payment will
be done.

Following are the payment modes.

a) Cheque

b) DD

c) ECS

d) RTGS

e) E payment using Print Payment

f) E Payment using Digital Signature

g) E Payment Using Internet Banking

O0OSave: Once all the details are entered user can save the details.

Bulk customization so created will appear at the fund transfer window for selection at the
time of transferring the fund.

H Scheme Bulk Customization
il b Scheme: | 0522 MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARAN' ¥ "Dd"‘a_ Funds Funds ® Funds
" Expenditure  Advance Transfer
Name: | TRANSFER TO DISTRICTS IN WLF

Reports Level

Transaci tonType: 5 o suk © pefaut G . Type: Rurzl ' Urban
e b ompensnt Wise ul =fault Componen Level: [DETRICT =

Scheme Component : _Salect
Masters [ ERCEN TRI(:T
oo
- ) wages Gram Panchayat

My Schemes [ H -
Agencies. [
My Funds [ =-
Transfars L i Siiem
Advances [
Expenditures [

Default Amount : (optional)
s > 1000 (op )

Payment Mode: "
Misc. Deduction Filing [ ALL
'
utilisation Certificate L Chequs DD RTGS ECS
Tally Integration [
Manage Scheme Bulk Customization
Bank Printing Templates [ ® Enabled e
nable: isable

Figure 38 Bulk Customisation Component wise
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Click on the “Save” button and the customization will be displayed in a grid as shown in

figure39.

Home
E-Payment

Reports

My Details

Masters

My Schemes
Agencies

My Funds

Transfers

Advances
Expenditures

Bank

Misc. Deduction Filing
utilisation Certificate
CPSMS Farum

Tally Integration

Bank Printing Templates

o B2 B [Be B Beo B Bes B2 B B2

Scheme :
Name :

Transaction Type:

Default Amount :

Scheme Bulk Customization

Racord saved successfully

0822 - MAHATIMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANT ¥ fzr

£ Funds
Expenditura

Funds
Advanca

Funds
Transfar

Component Wise ' Bulk ' Default Component

(optional)

Payment Mode:

ALL

Chequs DD RTGS ECS

Customization Name
TRANSFER TO DISTRICTS IN M.P.

o

Manage Scheme Bulk Customization

® Enabled ' Disablad
Module Scheme Name Default Amount DELETE
Funds Transfer MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME 1000.00 x

Figure 39 record saved successfully

1.3.1 Manage Bulk Customization

Reports

My Details

[2

[

The following table shows the summary of Agency according to status and type. To find out wh
of Agency in a status, Click on the corresponding status,

Masters
My Schemes
Agencies
My Funds

Transfers

Advances

Bulk Customization

D5C Management [

Vendors [a
SCheme Name

NATIONAL HEALTH MISSTON INCLUDING NRHM

Figure 40 Manage Bulk Customization
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Enable: if the user clicks on “Enabled” user will be displayed list of customizations with
the following details Customization Name (hyperlink), Module, Scheme Name, Default

Amount.

'g

Public Financial Management System-PFMS

/o Controller General of Accounts, Ministry of Finance

Welcome: Dr. K.K. Agrawal

User Typs: AGENCYADM

Agency: District Health Socitey, Ujjain
Financial Year: 2014-2015

i Scheme Bulk Customization
Masters D Scheme : 3122 - NATIONAL HEALTH MISSION INCLUDING NRHM v| Modala sy e OFunds @ Funds
e Expenditure  Advance  Transfer
E-Payment [ ame ¢ ] S
P —— evel TYPe : @ kural O Urban
Reports [ O Component Wise (OBulk (O Default Component Lovel :[Soeat i
ot 3 I —
Payment Mode: Note:E-Payment can be done
Masters 3 !
Ccheque using Print Advice, Internet
P Banking,Digital Signaturs

My Schemes b UrTes Ferd mrin iz e

= 5 O EPaymentUsingPrintadvica the account activation status.
My Funds [ Cancel
Transfers B

Manage Scheme Bulk Customization
Advances D & o
@® Enabled O Disablzd
Expenditures P
Customization Name Scheme Name Default Amount
Bank [ |[f Bulk 2015 NATIONAL HEALTH MISSION INCLUDING NRHM 100.00 X
e , [| | TRANSFER TO BLOCKS IN UIIAIN NATIONAL HEALTH MISSION INCLUDING NRHM 100.00 X
ADVANCES TO BL NATIONAL HEALTH MISSION INCLUDING NRHM 100.00 X

Utilisation Certificate b}

Figure 41 list of customizations

1.3.2 View Bulk Customization

Scheme Bulk Customization

Scheme :

Name : [Buk 2015

Transaction Type:

Scheme Component :
ulk

® Component Wise | Bulk

Default Compaonent

RCH - TECHNICAL STRATEGIES B ACTIVITIES (RCH - F
¥ MATERNAL HEALTH
Operznalise Facilities (only Dis, Mon & Quality)
Operationalise FRUs
Operationalise 24x7 PHCs

ntegrated outreach RCH services

RCH Outreach Camps

Dtk At

Payment Mode:

OrTas

[cheque Ooo

®) EPaymentUsingPrintAdvice

Note:E-Payment can be done
using Print Advice Internet
Banking,Digital Signature
channel mode depending upen
the account activation status.

Customization Name
Bulk 2015

Funds Transfer

Figure 42 View list of customizations

Edit Existing Customization

e

Manage Scheme Bulk Customization
@® Enabled O Disabled

NATIONAL HEALTH MISSION INCLUDING NRHM 100.00 X

IR et Funds  ® Funds
Expenditure  Advance  Transfer
Level Type :

® Rural O Urban

Level : [ Blook / Taluka Level hd

Scheme Name Default Amount DELETE

Once the user clicks on a specific Customization name, following details of the

customization will be
enabled for editing:
[JJName



0Vendors

O0Default Amount

D 0Payment mode

User can edit the details and update by clicking Update button.

Scheme : v Module :

Funds Funds ® Funds
Expenditure  Advance  Transfer
Name : [gyik 2015
Level Type :

® Rural O Urban

Level : [ Bjock | Taliks Lavel R

T tion Type:
ramsaction IYPS: & Component Wize | Bulk | Default Compenent

Scheme Component :
=[] Bulk

7 [ RCH - TECHNICAL STRATEGIES & ACTIVITIES (RCH - F
+ M MATERNAL HEALTH
[¥] operznalise Facilities (only Dis, Mon & Quality)

Operationslise FRUs
Operationslise 24x7 PHCs

[ integrated outreach RCH services
i i [FIrRcH Outreach Camps

Detault Ameunt 1 [ (gpton)

Payment Made:

Note:E-Payment can be done

using Print AdviceInternet
Banking,Digital Signature

Orres channel mods depending upon

(®) EPaymentUsingPrintAdvice the acceunt activation status.

[cheque Ooo RTGS Cecs

Manage Scheme Bulk Customization

@) Enabled O Disabled

Customization Name Module Scheme Name Default Amount ‘ DELETE

Bulk 2015 Funds Transfer NATIONAL HEALTH MISSION INCLUDING NRHM 100.00 x
Figure 43 edit the details and update by clicking Update button

Scheme Bulk customization

» Disable: If the user clicks on “Disable” the selected customization will be disabled.
» Cancel: User will click on “Cancel’ to cancel the changes made, and revert back
to the original data.

Scheme Bulk Customization

Record saved successfully

: [z I a Module : -, ™ -~
Scheme : | 5158 - NATIONAL HEALTH MISSION INCLUDING NRHM Vl e () Funds J Funds ) Funds

Expenditure  Advance  Transfer

Name : | ]

T tion T ] ~
ransaction I¥P®: (7 Component Wise () Bulk ) Default Component

Payment Mode: ‘ TCla

Ccheque (oo [rres [ecs

e
Manage Scheme Bulk Customization

@) Enabled O Disabled

Customization Name Module Scheme Name Default Amount | DELETE
Bulk 2015 Funds Transfer NATIONAL HEALTH MISSION INCLUDING NRHM 100.00 X

Figure 44 Record saved
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Scheme Bulk customization

if any Transfer of fund to another agency has been created Against a Bulk Customization
then the user cannot delete the customization and user is shown the message “Funds
Transfer has been made against this customization so it cannot be deleted”.

1.3.3 Bulk Customization- Urban Level Type

The Process flow for the Bulk Customization for Urban is same however, when we select
the radio button Urban for module type and selects the transaction type as Bulk
Customization, the following screen is displayed: The levels are shown as District, Tehsil,
Town and Ward.

Scheme Bolk Customization

Scheome 1 | 0604 - NATIONAL RURAL WEALTH MISSON | N & AT I CENTRALLY 31 Vv Module : ” Y
n Funés Tunds
TR P —— - Capendture daacc Zearafer
L - Level Type ¢ » m
Transactian Type: 24 .. P S .
e Wise it () Detat Companer Lavel 1 Tons v

Sehomme Component |

Customization Name | | Detautt Amount | DELETE
Thes te DLAS [ Funds Transter NATIONAL RURAL MEALTH MISSION ( NRMM & JIIT) CENTRALLY SPONSORSD
il doatict Tunds Transfer | NATIONAL RURAL HEALTH MISSION (NRMM A JTIT) CENTRALLY SPONSORED 100000.00 | x
Cpem— Funds Transfer iMIIOMl RURAL MEALTH MISSION ( NRMM A JIIT) CENTRALLY SPONSORED | soooo-aoo( x
bhopas! Funds Tranafer | NATIONAL RURAL MEALTH MISSION ( NRMM & JIIT) CENTRALLY SPONSORID 20000.00 x
-y Punds Transfes l NATIONAL URAL MEALTH MISSION [ MMM & J1IT) CENTRALLY SPONSORED | BOOOOO. CO ‘ xX

Figure 45 Bulk Customization- Urban Level Type

Scheme Bulk customization-Urban
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After clicking on the save button, the record is saved successfully.

Scheme Baulk Customiration

Aecind saved sucieaduliy
Schema ¢ [Saia R T Wula rela T i [ ot & o] CENTRALLY 55 o L LR T Fersds Fardi
Mama x| 1 [ Bdvarce Trandier

Componant Was - Bolc ] Defaut Compomare
Dl as It Mgt = [mtsnmal

e
Ceneess (oo Clwras Clecs

Customization Nams Ml Schermes Name Daslsult Amnoaunt DELETE
Tir to DLAN Fundy Transfer MATIOMAL RURAL HEALTH MISSION [ HRMH & JIET) CONTRALLY SPOMSORID 1D x
sl distict Furnds Transler MATIORAL RURAL HEALTH MESSION [ NESIM & JEIT] CENTRALLY SPONSORED 1 D00, 8% ®
pams Fundh Tranufer MATTOMAL RURAL HEALTH HMESEioN [ Wi & JTET) CEMTRALLY SPOMSORED Mnl »
brhogal Furs Transfer MATIONAL RURAL HEALTH MISSION [ HRMM & JIET] COMTRALLY SPOMSORED 000 b
Wy Fundi Transles MATIORAL RURAL HEALTH HESSION [ WAsM & JIET] CENTRALLY SPONSORED m.ﬂ'| x
Bulk Custamirstion _Lirhas Fumds Transler MATIONAL RURAL HEALTH MEISSION [ NRHM & JIET] CEMTRALLY SPOMSORED SO00.0 x
17

Figure 46 Scheme Bulk Customization record saved

Scheme Bulk Customization record saved

1.3.4 Transfer: Fund Transfer
Transfers>Add New
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Add new-fund Transfer

User will be directed to the “Funds Transfer Screen”.

Ry Public Financial Management System-PFMS
Al . N (formerty CPSMS)
'@_:" 0/0 Controller General of Accounts, Ministry of Finance

— ]
E-Payrmment [>

The following table shows the summanry of Agency according to statu:
Reports dietails of Agancy in a status, Click on ths cormmesponding status.
My Details [=

Agemmay T yWee

Masters L= Approwved Acency
rry Schemes -y
Agencies [

MATIONAL FRURMAL HEALTH MISSION [ MEBHM & JITT) CEMTR
My Funds L=
Transfers L= Audd Neww
. alrarca S [ = [;i'u:h:l Fund Transfer ]
Expenditures: = Manage Bulk Tramsfer
Bar b [ E-Payment Print Adwice
Misc. Deduction Filimg = Woucher Printing Transfer
Utilisation Certificate [=
CPSMS Forumn
Tally Integration =
Bank Printing Templates [=

Figure 47 Add new-fund Transfer

Add new-fund Transfer

User will be directed to the “Funds Transfer Screen”. An agency can transfer fund to its
lower level agencies individually or by bulk modethrough PFMS only if the child agency
Is registered after logging into the parent agency (for automatic mapping).
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e Funds Transfer
E-Payment ¢ Schemes: |0522 - MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME ~] Customization Name
g Bank Account: [5304D580775 - MADHYA PRADESH STATE EMPLOYMENT GUARANTE BHOFAL - STATE v |
TRANSFER TO DISTRICTS IN M.P.
ok Letter/office order no.: [Commissioner20141001

My Details b

Lettrfofc ardarDate: =
Masters [

Actual Transaction Date: [05022014 ]
My Schemes [ ~

Transferring Amount: [100000 Availabla balanca : 20243548000.00
Agancie: b
Transaction TYPE: (@) companent wise () Bulke
My Funds [
Scheme
sche — P E—
Transfers 53 Companent: o ponent
(Enter minimum 3 characters to Scheme
e > Components,
Expenditures [
Bank
& Scheme Components Amount
Misc. Daduction Filing 5 [ 4460 ] Unskilled Workers 100000.00 x
Utilisation Certificate o Agency: |MPO01-DRDA Balsghst | Select Agency
Purpose for Transfer:

CPSMS Forum
Tally Integration [
e

Figure 48 Funds Transfer Screenl

Funds Transfer Screen

=

Figure 49 Funds Transfer Screen 2

To do a Funds Transfer, the User need to select the scheme first and then select the
already created Customization name and enters the details on Funds Transfer Bulk
Uploading screen.

» Scheme:From the dropdown, user needs to select the scheme for which transfer
details are to be created.

» Bank Account:From the dropdown user, will select the bank account which will
be debited. On selection of Bank account, the available balance in the selected
bank account will be displayed.

» Letter/ Office order no: User needs to enter the Letter/Office order number.
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» Letter/Office order Date: From the date picker, User needs to enter the

Letter/Office Order date.

» Actual Transaction Date: From the date picker, User needs to enter the Actual
Transaction date. This can be equal to or greater than the Letter/Office

Order date.

» Transferring amount:User needs to enter the transfer amount.User needs to
specify the sum of amount for all the selected Agencies in the Transferring Amount
field. This value should be equal to the amount displayed in Net Amount field;

otherwise User will be prompted to enter correct value.

» Purpose Of transfer: It is free flow and user can enter the purpose as per the

scheme

» Set Default component:This is an optional field. User needs to select the
checkbox for component from the drop down list. Check the check box of the
required Agency Name from the available list. The component/s so selected will
be displayed by default against all agencies selected for transferring fund. User

can change the default component for any agency if necessary,

» Total Amount field displays default amount specified for each component. User

can change the default amount for any Agency if he wants.

» Add Component: After user has entered details for one component under a
scheme, he can add more components from the grid and the net amount should
be same as the transferring amount.The Net Amount field displays the sum of

amount for all the selected Agencies.
» After all the details are entered by the user he can click on “Submit”, button.

A message that the Amount being transferred saved successfully, please click
below at payee details button to complete funds transfer will appear as shown in

Figure 50.. Click on the button “Payee Details” for adding the payee details.

P Funds Transfer
chemes: [0322 - MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME v ==
E-Payment > I Customization Name
83040580775 - MADHYA FRADESH STATE EMPLOYMENT GUARANTE BHOPAL - STATE w |
Reports
[ 72014001 TRANSFER TO DISTRICTS IN M.P.

My Detail

! b r Date: [psi0a2014 i
Masters [ Actual Transaction Date: |pan32014 B
My Scheme: ¥ Transferring Amount: \mnu:a Available balance : 20343548000.00
Agencies [ . . - -

Transaction TYPe: @) coroonant wise () gulk
My Fund [ Scheme
companant
Ml 4 (Enter minimum 3 characters to Scheme
Components)
Adv. W
Expenditures [
Bank [
Misc. Deduction Filing [
Age
utilisation Certificate [
Burpase for Transfer:

CPSMS Forum
TR b Amount being transferred saved successfully, please dick below at payee details button to complete funds transfer
Bank Printing Templates L Payee Details

Figure 50 Amount transferred saved successfully
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A new window “Payee Details” will appear. Then select the bank account (if the agency
have more than one account) and instrument type (Cheque, DD, RTGS,ECS) and click
on “Add” button. Then fill the instrument details and date and submit.

A message Payee details saved successfully will appear. Then click on “Next”.

L Payee Details

Payee details saved successfully

E-Payment [
Bank Name : STATE BANK OF INDIA
Reports IFSC Code : SEINDO30I4E
Transferring Bank Account : £3040830778
My Detail L
Transfer Amount :  100000.00
Masters > T ir—rts Trrm=ars HEE s
e > Receiving Agency : DRDA Balaghat
Purposa for Advance:
eeeeee
i L Bank Account (Receiving Agency) : | 83002575133 - CEO ZF MP GRAMIN F
My Fund: [ Instrument Type : |Cheque v Add
Transfers D
Advance: 3 Cheque No. Cheque Favouring Amount Delete
Taoa541 - 100000 -
CED ZF MF GRAMIN ROZGAR GUAI 050312014 H
Expenditures D |l (Account i= Non CBS, So enter cheque here.) | x
= :
Misc. Deduction Filing [
utilisation Certificate [
CPSMS Farum
Tally Integration [
Bank Printing Templates D

Figure 51 Amount being transferred saved successfully then Next

The Data Operator has to submit the transfer transaction for approval by the Data
Approver.

e Funds Transfer Details
e I Letter/office order no. :  Commissioner/2014/001
Letter/office order Date : 05/03/2014

Reports

Scheme Name/Code : MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME
My Detail L Bank Account : 52040830778

Transfering Amount :  100000.00
Masters D

TEin L Scheme Component Amount
My Sch

Wi L Unskilled Workers 100000.00

Agencies D Status : Created
s b Remark : Payes Details Filld
Transfers 3 Submit For Approval ‘ ‘ Edit Payee Details | ‘ Cancel Transaction |
Advance: L
Expenditures L
Bank L
Misc. Deduction Filing L
Utilisation Certificate L
CPSMS Forum
Tally Integration [
Bank Printing Templates [

Figure 52 submit the transfer transaction for approval

A message to the effect that record submitted successfully will appear in a new window.
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The Data Approver has to log in and approve the fund transfer by going to the menu
Transfer - Manage. On clicking on the “Manage” button, the Approver will be able to view
the transfer submitted by the Data Operator for approval.

Figure 53 view the transfer submitted by the Data Operator

L —
Hom. Manage Funds Transfer
E-Payment [ Schemes : |0322 - MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME ~]
Bank Account : |-Salsct.- ~]
Reports
e R O
My Detail D
Status : |—Seleot— ~]
Masters [
My Sch
Wi g Selected Funds
Saenctes 3 Letter/office order no. Letter/office order Date Amount Status
My Fund: b || | Sommissioner/zots/o01 05/03/2014 100000.00 | DRDA Balaghat Submitted
Transfers [
Advance: >
Expenditures [
Bank [
Misc. Deduction Filing [
Utilisation Certificate [
CPSMS Forum
Tally Integration [
Bank Printing Templates [

The Data Approver has to click on the Letter/Office Order No. hyperlink. Then, a new
window will appear, then click on “Approve” button and confirm the approval.

Misc. Deduction Filing

Utilisation Certificate

CPSMS Forum

Tally Integration

Bank Printing Templates

e B

Funds Transfer Details

Letter/affice o

Letter/office

Scheme Name/Code :
Bank Account :
Transfering Amount :

Scheme Compaonent :

Status :

Remark :

. Col

er/2014/001

ate : 05/03/2014

MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME
£2040830778

100000.00

Scheme Component Amount

Unskilled Workers

100000.00

Submitted

Payae Details Filled

Approve | [ cancel Transaction |

Figure 54 confirm the approval
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E3 Gmail

Home page from ...

& 164.100.129.32

Public Financial Management System-PFMS 5

=: commissioner rd
AGENCYADM

farmerty CPSMS)

2013-2014

E-Payment [

My Schemes L

Agencies [

Letter/office order Date :

Reports
Scheme Name/Code :
My Details [ Bank Account :
Transfering Amount
Masters {>

Scheme Component

Status ;
Remark :

My Funds [

Transfers £

MADHYA PRADESH STATE EMPLOYMENT GUARANTE BHOPAL

‘ Funds Transfer Details

Letter/office order no. :

[Remark|

el

Zpproved l

Advances L

Expenditures [

Bank L

Misc. Deduction Filing {>

Utilisation Certificate [

CPSMS Forum

Tally Integration [

Bank Printing Templates [

Confirm Cancel

Figure 55 remarks

A message record approved successfully will appear as under.

Figure 56 record approved successfully
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P e Funds Transfer Details
Record Approved successfully
E-Payment [
Letter/affice order no. : Commissionar/2014/001
Reports Letter/office order Date : 05/03/2014
Scheme Name/Code : MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME
My Details L
Bank Account : 63040830775
Masters L Transfering Amount :  100000.00
My Schemes [ ST D e Scheme Component Amount
Unskilled Workers 100000.00
Agencies [
Status : Releazed
My Funds 113 Frmethe A
Transfers [
T L
Expenditures [
Bank [
Misc. Deduction Filing [
utilisation Certificate [
CPSMS Forum
Tally Integration
Bank Printing Templates L




1.4 Advances
Advance payment is made to a vendor or supplier for getting a service or product. An
advance is also given to an official for getting a work done.

Once the intended work is completed, the beneficiary/vendor/supplier will submit the
voucher and return the balance amount, if any, for settling the advance

1.4.1 Payment of Advance
» Go to module “Advances” click on “Add New”

» Anew page “Create Fund Advances” will open.
» Select Scheme, and Bank Account,.

» Select the beneficiary/vendor if it has already been created. Otherwise create the
vendor by clicking on “Add New vendor/Beneficiary’. The beneficiary/Vendor list
can also be created from Master-Vendors-Add New. Then fill in all the relevant
information such as sanction number, date, actual transaction date, amount of
advance & purpose of advance etc.. The component of advance can be selected
by clicking on Select Component Button. Enter the Amount of Advance or the
percentage in case advance is to be paid from more than one component and
percentage of each component is available. Only any one of the col. has to be

P Create Funds Advances
Funds Advance Header:
E-Payment [
Scheme: [0822 - MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GU_V —
Reports. Customization Name
Bank/Cash Account: [—Selact— ~
& jo Records Found For Bulk Customization
My Details ¢
Vendor/Beneficoary — Vendor Beneficoary
Masters [
Sanction Number: | |
My Schemes (3 Sanction Date: [0503/2014 =
" i e E—
Balance Amount:
My Funds
it b Advance Amount: | |
Transfers [
Purpase for Advance:
Advances >
Expenditures L SRR
Schem Companent: | ssec s i A —
Bank 4 (Entar minimum 3 characters to Scheme Components)
Misc. Deduction Filing D
Total Amount:
Utilisation Certificate [* || component Amount:
Balance Amount:
CPSMS Forum
Tally Integration
Bank Printing Templates [

Figure 57 Payment of Advance
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Click on Add button to display the advance details in a grid blow. The total amount and
net of Component amounts should match to proceed further.

[2) Most Visited || Getting Started

Agencies ¥
Sanction Number:

My Funds b3
Sanction Date:
rarsters > Actual Transaction Date:
Advances > Balance Amount:
e il D Advance Amount:

Bank [
Purpose for Advance:

Misc. Deduction Filing b

utilisation Certificate [

Scheme Component Details:
CPSMS Forum
Scheme Components:
Tally Integration ¥ component
(Enter minimum 3 ch.

Bank Printing Templates [

06/03/2014 A
06/03/2014 m
20343443000.00

10000

Select Scheme

aracters to Scheme Components)

Scheme Component

[ 4465 ] Work site facilities

Percentage: Amount:

Amount

10000.00

Total Amount: 10000.00
Component Amount: 10000.00
Balance Amount: 0.00

Cancel

Save Reset

Figure 58 display the advance details

Click on save button to enter payee details.

explained in Transfer Module.

[8) Most Visited [} Getting Started

Sanction Number:

My Funds [
Sanction Date:
Transters » Actual Transaction Date:
Advances b Balance Amount:
e e B Advance Amount:
Bank b
Purpose for Advance:
Misc. Deduction Filing b3
Utilisation Certificate [

Scheme Component Details:
CPSMS Forum
Scheme Components:
Tally Integration [ component
(Enter minimum 2 ch,

Bank Printing Templates 53

134san
06/03/2014 e
06/03/2014 o]

20343

10000

Select Scheme

aracters to Scheme Components)

Scheme Component

[ 4465 ] Work site facilities

Click ‘Yes’ to

Enter payee

Percentage: Amount:

Amount

10000.00

Total Amount:

Component Amount:

Balance Amount:

10000.00
10000.00
0.00

Funds details saved successfully

Do you want to proce

[Yes ] [Mo ]

with payee details

Figure 59 Deduction like TDS from payment

n

details as

m

Deduction like TDS from payment can also made by clicking ‘Yes’ on link “Do You want
to Add Deduction Details?” and then clicking on ‘Next’ button. Select the Deduction Type
and enter the amount/percentage to be deducted and click ‘Add Deductions’. More than
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one type of deductions can be effected from the payment. The cheque amount and the
amount deducted should tally with the total amount of advance. Click confirm to complete
payee details.

|2l Most Visited { | Getting Started

CPSMS Forum Vendor/Benificiary Details:

Tally Integration (h3 Vendor Name Unique Code Amount
M/s. Capital Services M/283eBeMP4 10000.00

Bank Printing T C

Instrument Type

Instrument Type: Cheque -

Cheque Details

Cheque No. Cheque Favouring Amount Delete

233365

M/s. Capital Services
(Account is Non CBS, So enter cheque here.)

Do you want to add the deduction details?

© ves © ne

I

[ Next |

Favouring: M. Capital Services_233365_Cheque - Deduction Type: DS - Percentage: Amount:

Add Deduction

| Favouring Deduction Type Amount

[ M/s. Capital Services_233365_Cheque ToS 500.00

Figure 60 confirm to complete payee details

Verify the details and submit for approval of advance payment.

|8 Most Visited || Getting Started

Modified By: commissioner.rd Modified On:  06/03/2014 -
Transfers b
Purpose for
aia e I Advance:
Ependites DIl pavment Details:
Bank > =
Favouring Cheque/Account No. Amount IFSC/MICR Code. Payment Mode Instrument Date
Fith et et > M/s. Capital Services 233365 9500.00 Cheque 06/03/2014
utilisation Certificate [
Bill Deduction Details:
CPSMS Forum
Favouring Deduction Type Amount w
Tally Integration b M/s. Capital Services_233365_Cheque TDS 500.00
Bank Printing Templates v
Scheme Component Details:
Component Name Amount
[ 4465 ] Work site facilities 10000.00
Vendor/Benificiary Details: 3
Vendor Name Unique Code Amount
M/s. Capital Services M/289e8eMP4. 10000.00
Payee Details has been submitted successfully
| Payee Details ‘ ‘ Submit For Approval | | Back |

Figure 61 submit for approval
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The approver will log in and approve the advance by clicking on the sanction number and
verifying the details entered by operator.

[8) Most Visite Getting Started
My Funds 7] p
Modified By: commissioner.rd Modified On:  06/03/2014
Transfers [
Burnose for
Advances [>| Add new
Expenditures [> | Mmanage
Bank A
b Cheque/Account No. Amount IFSC/MICR Code. Payment Mode Instrument Date
Misc. Deduction Filing [> | Ady| ApproveFund Advances 233365 9500.00 Cheque 06/03/2014
Utilisation Certificate [> | voucher Printing Advance

CPSMS Forum
Favouring Deduction Type Amount

<

oIS iaton M/s. Capital Services_233365_Cheque DS 500.00

Bank Printing Templates [>

Scheme Component Details;

Component Name Amount

[ 4465 ] Work site facilities 10000.00

m

Vendor/Benificiary Details:

Vendor Name Unique Code Amount

M/s. Capital Services M/289e8eMP4 10000.00

[ ApproveiReiect | [ Gancel Transaction |

Figure 62 approve the advance



1.4.2 Advance Settlement

Advance paid should be settled within the stipulated time. For settlement of Advance
paid the operator will log in and go to Advances-Advance Settlement.

Manage Funds Advance

CPSMS Forum

Vendor/Beneficiary
Name

1/s. Capital Services

Advance
Amount

10000.00 | Approved

Home
FinancialYear : 20132014 -
E-Payment 3
Scheme Code/Name :  —-Al- -
Reports
Vendor/Beneficiary Name :  -Al- -
My Details L v v
Sanction Number :
Masters >
Status: Al -
My Schemes >
Agencies L
My Funds b
Sanction Number Sanction Scheme Code-Name
Transfers L Date
R ETE 0822-MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT
Advances [| Add new GUARANTEE SCHEME
Expenditures [>| Manage
Bank [> | Approve
Misc. Deduction Filing [> | Advance Settlements
Utilisation Certificate R R R onoge Advance Settlements

Figure 63 Advance Settlement

m

Click on the Sanction No. to verify advance details. Click ‘Add New Settlement’ button to
open the settlement page to enter advance settlement.

Home

E-Payment

Reports

My Details

Masters

My Schemes
Agencies

My Funds

Transfers

Advances
Expenditures

Bank

Misc. Deduction Filing
utilisation Certificate

CPSMS Forum

Tally Integration

P P P P PO PO PO PO PO PO

Advance Settlement

Figure 64 verify advance details

Scheme Code/Name:
Bank Account Number: 63040880778

vendor/Beneficiary Name: M/s. Capital Services

Order Number: 134-san
Order Date: 06/03/2014
Advance Status:  Approved
Total Advance Amount:  10000.00
Advance Paid To Vendor: 10000.00
Total Paid Amount: 950000
Total Deduction Amount:  500.00

Already Settled Amount:

MAHATMA GANDHI MATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME

Add New | [ Submit For Approval | [ Cancel

it | [ App

oo |
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Advance can be settled either by expenditure voucher or by returning the advance
amount or partially by expenditure voucher and partially by refund of advance. Select the

appropriate type of settlement.

Select the Bank Account No. of the agency, enter

component, select Revenue or Capital as the form of expenditure, enter amount of

settlement

and

click on

add

button

Home
E-Payment L
Reports

My Details [
Masters >
My Schemes %
Agencies 73
My Funds [
Transfers ¥
Advances [
Expenditures [
Bank [
Misc. Deduction Filing [
utilisation Certificate [
CPSMS Forum

Tally Integration >

Settlement Type:  Bpendiure

Bank Account:

=)

— Select -
Ependiure
Retum Funds

Voucher/Challan Number:
06/03/2014

Voucher Date:

Component Name:

component

MP402-03-20

[ 4463 | Administrative expenses

14-0001
o

Select Scheme

(Entar minimum 3 charactars to Scheme Components)

Expense Type:

5000

Amount:

Remarks:

@ revenue |

) Capital

Add New Settlement

10000.00

Scheme Component Amount
[ 4465 ] Work site facilities

Advance Paid To Vendor: 10000.00

Settlement Created: 0.00

Allready Settled Amount: 0.00

Currentlly Settle Amount: 0.00

Balance Amount: 10000.00

(]

Figure 65 advance settlement details

The advance settlement details will be shown in a grid. Verify and select the check box
to save the details.

|8l Most Visited [ | Getting Started

Reports
My Details >
Masters >
My Schemes (%]
Agencies ¥
My Funds [
Transfers (b]
Advances »3
Expenditures I
Bank >
Misc. Deduction Filing >
utilisation Certificate (23
CPSMS Forum

Tally Integration L
Bank Printing Templates [

Settlement Type:

Bank Account:

Voucher/Challan Number:

Voucher Date:

Component Name:

Expense Type:

Amount:

Remarks:

Voucher Number

MP402-03-2014-0001

Expenditurs

63040830778 - MADHYA PRADESH 5T/ +

MP402-03-2014-0002

=
[ 4463 ]| Administrative expenses Select Scheme
component
(Enter 2ch to Scheme C:
@ pevenue O Capital

Scheme Component

[ 2463 ] Administrative expenses

Scheme Component

[ 4465 ] Work site facilities

10000.00

Advance Paid To Vendor:
Settlement Created:

Allready Settled Amount:
Currentlly Settle Amount:

) Balance Amount:

Settlement Type

Expenditure 5000.00

10000.00
0.00
0.00
5000.00

5000.00

Expense Type

Revenue

Remove | [ Save | [ Back

Figure 66 save the details
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After saving the details go to Advances>Advance Settlement again and click on Sanction
No. for submitting the settlement amount entered for approval

Home
E-Payment L
Reports

My Details

Masters

FinancialYear :

Scheme Code/Name :

Vendor/Beneficiary Name :

Sanction Number :

Status :

2013-2014 -
—All- -
—All- -
Al -

My Schemes

Agencies

My Funds

Transfers

Sanction Number

Advances

Expenditures

Bank

Misc. Deduction Filing

utilisation Certificate

CPSMS Forum

Add new

Sanction
Date

06/03/2014

Scheme Code-Name

Vendor/Beneficiary
Name

0822-MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT

J: =
GUARANTEE SCHEME b Sl s

Manage Funds Advance

Advance
Amount

10000.00 | Approved

Manage

Approve

Advance Settlements

Voucher Prir Manage Advance Settlements

IV RAT|C|9 99D

Figure 67 submitting the settlement amount entered for approval

Add New Funds Advance

Verify the details and select check box and submit for approval of settlement. A message
“Settlement Submitted Successfully” will be shown.

[8) Most Visited || Getting Started

Home

E-Payment

Reports

My Details

Masters

My Schemes
Agencies

My Funds

Transfers

Advances
Expenditures

Bank

Misc. Deduction Filing
Utilisation Certificate
CPSMS Forum

Tally Integration

Bank Printing Templates

o P P Bo Be B B B o Bo Bo

Advance Settlement

Scheme Code/Name:

Bank Account Number:
Vendor/Beneficiary Name:
Order Number:

Order Date:

Advance Status:

Total Advance Amount:
Advance Paid To Vendor:
Total Paid Amount:

Total Deduction Amount:

Already Settled Amount:

Voucher Number

MP402-03-2014-0001

MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME
63040890778

M/s. Capital Services

134-san

06/03/2014

Approved

10000.00

10000.00

9500.00

500.00

0.00

Component Name

Settlement Type

Administrative expenses Expenditure 5000.00 | Created

Grand Total 5000.00

m

Add New

| [ Submit For

| [ Cancel Settiement | [ Approve/Reject |

Figure 68 verify the details
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The approver will log in and go to Advances>Advance Settlement and click on sanction
number to open Advance Settlement Approval page.

CPSMS Forum

Home
FinancialYear: 20132014 -
E-Payment (¥]
Scheme Code/Name: -Al- -
Reports
i b Vendor/Beneficiary Name:  -Al- -
Sanction Number :
Masters >
Gk > Status: Al -
s b
My Funds >
Sanction Number A Sanction Scheme Code-Name Vendor/Beneficiary Advance
Transfers (¥ Date Name Amount
e 0822-MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT 2 .
A 8| Add new 06/03/2014 S s M/s. Capital Services 10000.00 | Approved
Expenditures [> | Manage
Bank [> | Approve
Misc. Deduction Filing [>| Advance settlements
Utilisation Certificate [> | Voucher Printing Advance

Figure 69 open Advance Settlement Approval page

Select the check box and approve the settlement amount.

Home

E-Payment

Reports

My Details

Masters

My Schemes

Agencies

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

Utilisation Certificate

CPSMS Forum

Tally Integration

Bank Printing Templates

Advance Settlement

Scheme Code/Name:
Bank Account Number:

Vendor/Beneficiary Name:

MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME

63040890778

/5. Capital Services

Order Number: 134-san
Order Date:  06/03/2014
Advance Status:  Approved
Total Advance Amount:  10000.00
Advance Paid To Vendor:  10000.00
Total Paid Amount:  5500.00
Total Deduction Amount:  500.00
Already Settled Amount:  0.00

Voucher Number

MP402-03-2014-0001

Component Name

Administrative expenses

Expenditure

Settlement Type

Grand Total

5000.00

5000.00

Submitted

Add New

| [ Submit For

| [ApproveiReject | [ Back |

Figure 70 Select the check box and approve the settlement amount.

m

i

A message showing ‘Settlement Details Approved Successfully will appear. This will

complete the process of advance settlement.

Advances once settled will form part of

expenditure. The current status of advance can be viewed by going to Advances-Manage

menu.
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Expenditure

Expenditure module is used for capturing of all expenses incurred directly by the
implementing agency like salary expenses, office expenses etc. Forentering expenditure
voucher details go to Expenditure>Add New.

Select the Scheme from the dropdown menu
Select Account number of the Agency to be debited.

Select payee as self or Vendor/Beneficiary. Incase of Vendor/Beneficiary, select the
Vendor from the Vendor list created. Vendor/Beneficiary list can be created by clicking
on ‘Add New Vendor/Beneficiary link of expenditure page or going to
Masters>Vendors>Add New link.

Enter Sanction No., Sanction Date and Actual Transaction Date in the respective
columns. Enter the gross amount to be paid in the total amount paid column.

Select the component of expenditure,
Select expense type as Revenue or Capital,

Enter the amount or percentage and click Add for display of component details in a grid.
The gross amount and component/s amount should tally to proceed further.

Click on save button to save the entry. Upon saving the entry, the user will be prompted
for entering the payee details. Click ‘Yes’ to proceed for entering payee details as
explained in Transfer and Advance module.

Home Create Expenditure Details

Expenditure Header:

E-Payment 3
Scheme: 1577 . MAHATMA GANDHI NATIONAL RURAL EMPLOYI
Reports

Bank Account:  §3040890778 - MADHYA PRADESH STATE EMPLOYMED +

My Details .
Expenditure Done By: Vendors -

Masters Vendor: W/s. Captal Services

Add new vendor/beneficiary

My Schemes i
Sanction No.: 231.san

Agencies Sanction Date: 05/03/2014 ]

My Funds Actual Transaction Date: (g/03/2014 ]

Total Available Amount: |30

Transfers

Total Amount: |75

Advances
Purpose for Expenditure:

Expenditures

Bank

Misc. Deduction Filing

utilisation Certificate > c 5("2';'% Select Scheme Expinse 5 Percentage: Amount:
omponents: EHWEIEE vee Revenue Cépltal
(Enter minimum 3 characters to Scheme

CPSMS Forum Components)

Tally Integration D

Scheme Component Amount Expense Type

Bank Printing Templates [ B [ 4492 ] Cost of materials 2500.00 | Revenue

Figure 71 expenditure voucher details
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(2 most visited [} Getting Started

Add new vendor/beneficiary
My Schemes (%3

sa : 231san
Agencies (73 06/03/2014. =
e > n D: 06/03/2014 s

Total Available Amount: 3800

Transfers (¥

Total Amount:
Advances (8

Purpose for Expenditure:

Expenditures (#3
Bank (%3
Misc. Deduction Filing [

Percentage: Amount:

Utilisation Certificate L b Select Scheme

CPSMS Forum acters to Scheme

Tally Integration ¥
Scheme Component n Expense Type

Bank Printing Templates [ [ 4492 1 Cost of materials 500.00 | Revenue

Total Amount: 2500.00
Component Amount: 2500.00
Balance Amount: 0.00

Figure 72 approval of the expenditure

The approver will login, go to Expenditure-Approve and after verifying the details, approve
the expenditure to complete the process.

Payment of Deduction made from Advance/Expenditure Bills.

The deductions made from Advance/Expenditure bill can be made from the Menu Misc.
Deduction filing. Go to Misc. Deduction>Manage Deductions. The page will show
sanction details along with deduction details made from that sanction. Select the sanction
by clicking on the check box and click ‘Add Deduction’

AdhocReports
BharatKosh Report &

Scheme: | 0338 - DEEN DAYAL UPADHYAY: v Deduction Type | 703
Homa

Module Name: | Seleci- - Sanction Number:
E-Payment )

From Date: = To Date: ]

Reports

My Details

Masters

L Sanction Number Sanction Date Amount Deduction Amount Deduction Type Project Vendor/Beneficiary Name Module Name
ERP CLAIM NUMBER 11/07/2016 10.00 1.00 05 ABC3 Expenditure

My Schemes

b

b

v
Agencies b
My Funds [
Transfers [
Advances [
Scheme Allocation [
Expendituras ;
Bank b

Register/ Track Issue

Misc. Deduction Filing [+ | Manage Deduction

Utilisation Certificate [

Deduction (Ex: Tax) Filing

Accounting System Integration [

Figure 73 deductions made from Advance/Expenditure bill

Select Scheme and Deduction Type and search to see list of sanctions where deductions
have been effected.
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Select the sanction/s and click Add deductions. Tax deduction payment entering page
will open

Enter Scheme, Account Number and Instrument Number. Deducted amount will be
shown by default by the system. Enter the instrument details and payee detail and save
to complete payment of deducted amount.

Iin 1 3 L e 3 R

Home Tax Deduction Payment Detail
E-Payment b3

Scheme: 0822 - MAHATMA GANDHI NATIONAL RURAL
Reports
e " Bank Account: 63040890778 - MADHYA PRADESH STATEEN «
P > Instrument Type:  Cheque -

: -MP402-03-2014-000

s " Voucher Number: | TD-MP402-03-2014-0001
s > Deduction Amount: | 50000
My Funds 73

Remarks:
Transfers [
Advances [ 1

Cheque Details
Expenditures 3
Cheque Number: 554458

Bank L (Account is Non CBS, So enter cheque here.)
Misc. Deduction Filing b3 Cheque Date:  06/03/2014 =
Utilisation Certificate B Favouring:  Income Tax Departmert
CPSMS Forum
Tally Integration >
Bank Printing Templates [ m

Figure 74 payment of deducted amount



1.5 Inter Bank Transfer

This sub menu is used for transferring amount in the system from one bank account to
another or to cash and between schemes, if the agency operates more than one scheme,
within the same agency. Go to Bank>Interbank Transfer to open the Interbank Transfer
page. Select the Scheme from which the amount is to be transferred and the Scheme to
which itis to be transferred. If the fund is to be transferred between two different accounts
of the same scheme, select the same scheme on both sides. Select the ‘From’ and ‘To’
account/cash, Transferring Amount, Instrument No. and Transfer date and click Transfer
button.

Home Funds Transfer Self
rom Accoun etails o Accoun etails
g g From A t Detail To A t Detail
From Scheme: (822 - MAHATMA GANDHI NATIONAL RURAL EM To Scheme: 0822 - MAHATMA GANDHI NATIONAL RURAL EMI -
Reports
From Account: 63040890778 - MADHYA PRADESH STATE EMPL( + To Account: Cash-- [=]
2 i o i ~Select~
Hv Detalle L Available Balance: 20343438000.00 Available Balance: | 63040830778 - MADHYA PRADESH STATE EMPLOYMENT GUARANTE BHOPAL - 5T
- : 500710210000005 - MPSEGC - BANK OF INDIA

e b Transferring Amount: 1000
i $ Cheque Number: 573650

(Account is Non CBS, So enter cheque here.) L
Agencies b Transfer Date: [g/03/2014 i}
Transfers [>
Advances b
Expenditures >
Bank >
Misc. Deduction Filing [
Utilisation Certificate [
CPSMS Forum
Tally Integration [> i

Figure 75 Inter Bank Transfer
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The transferred amount will be deducted from the ‘From Account’ and will added to the
Account/Cash selected for transferring the amount.

Home Funds Transfer Self

From Account Details To Account Details

E-Payment >
From Scheme: (822 - MAHATMA GANDHI NATIONAL RURAL EM To Scheme: (822 - MAHATMA GANDHI NATIONAL RURAL EMI +
Reports
From Account: 63040890778 - MADHYA PRADESH STATE EMPLC + To Account:  Cash-- -

My Details Available Balance: 20343437000.00 Available Balance: 1000.00

Masters Transferring Amount:

Cheque Number:
My Schemes
(Account is Non CBS, So enter cheque here.)

m

Agencies Transfer Date:  (6/03/2014 )

My Funds

it

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

Z B B2 B B2 B2 e B2 B B B2

Utilisation Certificate

CPSMS Forum

Tally Integration [

Figure 76 Inter Bank Transfer Details
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